Cancer Support Association of Western Australia Inc

CONSTITUTION

As amended at the Annual General Meeting
4 February 2004

Phone: 9384 3544 80 Railway Street
Fax: 9384 6196 Cottesloe, WA, 6011



The Association shall be constituted as follows:
NAME

1. The name shall be the “Cancer Support AssociatfoWwestern Australia Incorporated”
(hereafter called “the Association”).

ADDRESS

2. The address of the Association shall be determired time to time by the Executive
Committee.

OBJECTS

3. The objects of the Association are to assist — ldalWith any sect, denomination,
political party, group, organisation or institutiencancer patients and their families and
in so doing the Association shall:

a) Engage in public education programmes for cancieenqta and their families directed
towards the improvement of the quality and quarditife of the cancer patient in a
manner complementary, supplementary, and/or aligendo existing prescribed
medical treatments.

b) Assist where required in establishing regional bes.

c) Provide active support for cancer patients and faenilies with the object of helping
them recognise the importance of their personatritriion to the outcome of the
patient’s treatment.

d) Encourage patients to accept responsibility for dbeality of their lives by paying
particular attention to the holistic approach thf-sare, including meditation, positive
thinking, nutrition and related subjects.

POWERS

4. The Association shall have the power to do all dhihgs as are necessary, incidental or
conducive to the attainment of the objects of tlssakiation.

PATRON

5. A patron may be appointed at each Annual GeneradtiMg and shall hold office until
the next AGM or by resigning from office or beingmoved by resolution of a General
Meeting.

NON-PROFIT

6. The income and property of the Association shakjyelied solely towards the promotion
of the objects of the Association and no portiorth&f income or property shall be paid,
transferred or distributed directly or indirectlp the members of the Association,
provided that nothing shall prevent the paymengaod faith of a remuneration to any
officer, member, or employee of the Associatiomaturn for goods or services rendered
in the promotion of the objects of the Association.



MEMBERSHIP

7. Membership is open to cancer patients, their fasiind friends and to any individual or
organisation interested in furthering the objedtshe Association.

Membership categories will be as determined byBkecutive Committee from time to
time, to ensure continued relevance in a changimydynamic health care-community
services environment.

MEMBERSHIP FEES

8.
a) The membership fees for the following year shalldetermined by the Executive
Committee and ratified at the Annual General Magtin
b) In cases of hardship the Executive Committee mayewuhe fee.

EXPULSION

9. The Executive Committee at its discretion may nestd remove the name of any person
from the list of members if such member, in thenagm of the Committee, is guilty of
conduct prejudicial to the interests and good nafmthe Association provided always
that the member is given due notice and the oppitytto explain such conduct prior to
any decision. Such a person shall cease to be rabareof the Association upon
ratification of the Executive Committee’s decisiona three fourths majority of members
present and voting at a special meeting which thie@ittee must instigate within 7 days
of its decision to expel aat an AGM if such a decision to expel a membeuccavithin
8 weeks prior to an Annual General Meeting.

HONORARY LIFE MEMBERS

10.
1) The Executive Committee may nominate for electisran Honorary Life Member
any member past or current who in its opinion ha®rglength and outstanding
quality of service to the Association.

2) When a person has been duly nominated as an HgnlafarMember the Executive
Committee shall:

a) Give notice of such nomination in the notice calithe next Annual General
Meeting.

b) Cause a motion to elect the nominee to Honorarg Membership to be placed
before that meeting and, provided that the motemradrried by a three fourths
majority of members present and voting, the perstatted shall forthwith
become and continue for the remainder of his orlifeeto be an Honorary Life
member of the Association.

c) An Honorary Life Member shall not be required ty ay subscription and shall
have the same rights and privileges as an Ordidamber.



EXECUTIVE COMMITTEE

11.

1)

2)

3)

4)

5)

The business and affairs of the Association shallubder the management and
control of the Executive Committee, provided howewhat except in the case of
extreme urgency the Committee shall not take atipracontrary to decisions made
at a General Meeting.

The Executive Committee shall comprise:
Four Office Bearers:
a) President
b) Vice President
c) Secretary
d) Treasurer
And six Committee Members

Officer Bearers shall be elected at each Annuale@dmMeeting and shall hold office
until the end of the next AGM or on ceasing to ldember or resigning or removal
by resolution at a General Meeting.

At each AGM, at least three Committee Members shallelected for two years
expiring at the end of the second AGM after thésceon.

A retiring Committee Member shall be eligible fa-election providing that if a
President, Vice President, Secretary or Treasieter that particular Office for three
consecutive years such re-election shall be byi8jpResolution of which due notice
has been given to the Members.

In the event of a casual vacancy the Committee ayoint a person to the
Committee for the period expiring at the end of et AGM. A person so appointed
shall be eligible for re-election.

Nominations must be in the hands of the Secretauytéden days prior to the date of
the Annual General Meeting. Nominations are tsbemitted in writing, signed by
the mover and seconder and by the nominee to iteditis or her consent to the
position nominated.

If the full number of Members of the Committee ist mominated, the additional
number required may be proposed and seconded AGMeprovided the nominee is
present and accepts nomination.

If the number of candidates nominated for electitmes not exceed the number
required to be elected the candidates nominatdtilshdeclared duly elected.

If the number of candidates nominated exceeds tmeber required to be elected a
ballot for election shall be taken.

No member shall be nominated, elected or appoimteahy position on the Executive
Committee unless he or she have been a registeénediclal Member of the
Association for at least six weeks prior to nomimar appointment.



VACANCIES

12.Vacancies on the Executive Committee occurring betwAnnual General Meetings
caused by death, resignation, absence without duesec from three consecutive
Executive Committee Meetings, or any other reastmll be filled by the Executive
Committee at its following meeting.

QUORUM - EXECUTIVE COMMITTEE

13.The quorum for an Executive Committee meeting diwalbne more than half the current
number of members of the Executive Committee.

EXECUTIVE COMMITTEE MEETINGS

14.The Executive Committee shall meet once in eachtmomith the month of January
being optional. The President or Vice-Presidenty mall a special meeting of the
Executive Committee. Committee members must recaiminimum of 72 hours notice
of such a meeting.

DUTIES

15.
1) President
The President shall preside at all Meetings of Alssociation and in his or her
absence the Vice-President, or failing him or loere of the other members of the
Committee shall be elected by those present. éniapcircumstances an independent
chairman may be appointed with the approval of ritegority of members at that
meeting. The President shall be an ex-officio menab all sub-committees.

2) Honorary Secretary
The Honorary Secretary shall carry out his or hetied under the direction of the
Executive Committee and keep a true record of aflutes of all meetings, issue
notices of meetings, keep records and carry ouh sluties as the Executive
Committee may from time to time direct.

3) Honorary Treasurer

The Honorary Treasurer shall ensure that adequeatauating procedures and records

are maintained to protect the financial interedtshe Association and in particular

shall oversee:

(a) The receipt and banking of, and issue of recetsall monies received.

(b) The authorization of expenditure and the paymennohies in accordance with
the Association’s written procedures.

(c) The payment of wages and salaries.

(d) Compliance with statutory requirements in relatomsurances and payroll.

(e) The preparation and audit of the Annual Financtatesnents for presentation to
the Annual General Meeting and any other Generative (if required).

4) Vice-President



The Vice-President shall assist the President,efagr and Treasurer and carry out
their duties as and when required.

SUB-COMMITTEES

16.The Executive Committee may form, from the memhprsBub-Committees for any
special work or duties and may also appoint adsiger the Sub-Committees when
deemed necessary. Any Sub-Committee shall inclidéeast one member of the
Executive Committee who shall act as Chairman a@hsBub-Committee. Any Sub-
Committee established by the Executive is onlytiier purpose of affording assistance to
that body. Such Sub-Committee cannot act in any sgaugnant to the Executive, or
initiate or transact any business beyond that stgdito such Sub-Committee.

PAID OFFICERS

17.
1) It shall be the duty of the Executive Committeednduct the Central Office and any
other offices the Association may establish, and tleat purpose the Executive
Committee may appoint paid officers, and shallmetheir duties and fix their maximum
salaries, (such salaries to be fixed in accordanttethe Clerks Commercial, Social and
Professional Service Award Guidelinesd to suspend or remove such officers.

2) No paid officer nor employee shall engage in the efsany property, information or
contacts of the Association for their own finan@aln nor shall they engage in, conduct
or promote any profit making business or activityieh runs parallel to, or conflicts with,
the aims and objectives of the Association withibet express approval of the Executive
Committee.

3) Paid Officers or employees are not eligible for rbership of the Association.

4) No Relative of any paid officer or employee shaillchany office on the Executive
Committee unless approved by the Executive Comaiitte

GENERAL MEETINGS

18.
1) The Annual General Meeting of the Association shallheld in December of each
year of which members shall be given at least 8arallays written notice.

2) Special General Meetings shall be called withinda8s of the Secretary receiving a
written requisition signed by seven financial memskend stating the specific purpose of
the Special General Meeting.

QUORUM AT GENERAL MEETINGS

19.A quorum at General Meetings or Special Generaltivige shall be fifteen (15) financial
members.

PROCEDURE AT MEETINGS

20.



1) Business to be conducted at the Annual GeneraliMgshall include:

a)
b)
c)
d)
e)
)
g)

Confirmation of Minutes of the previous Annual Gealévieeting.
Correspondence.

Receipt of reports of the outgoing Executive Contamit

An audited Treasurer’s report.

Election of the Executive Committee.

Appointment of Auditor for the ensuing year.

Any Special Business as required by this Constitutf which due notice shall
have been given.

2) The business to be conducted at a Special Genazalifd shall be restricted to the
matter or matters set out in the requisition segkie meeting and the notice calling the
meeting.

NOTICE OF MOTION

21.Where a member desires particular business to tleded on the Agenda for any
General Meeting, notice of motion must be in thedsaof the Secretary 28 days prior to
the date of such meeting.

FINANCE

22.
1

2)

3)

4)

5)

The financial year shall be July 1 to June 30.

Receipts

All monies received by the Association shall bedpato the respective accounts
provided for the purpose with a duly approved bamk society in the
Association’s name.

Expenditure

The accounts of the Association so far approved @asted for payment shall
(other than proper petty expenses of which duerdesball be kept) be paid by
cheque signed by any two of the following officeRyesident, Vice-President,
Secretary, Treasurer or Chief Executive Officer.

Special Funds

Any monies raised or set aside for special purpebedl be paid into separate
banking accounts. These special funds shall natdeel for any other purpose
except by resolution of the Executive Committeehe Pproposed resolution must
be carried by a three fourths majority of the ExeeuCommittee then present
and voting. If so carried the resolution shalpbesented to a General Meeting for
ratification by a simple majority of members presamd voting.

CSA Foundation
The CSA Foundation is to be managed as an accuonfand.

Funds held in the CSA Foundation may only be irec$t relatively low or
medium risk financial products. Only capital prdezt products, such as
government bonds and fixed interest bearing deposiill be used in the



absence of professional funds management advicardswother products.
The appointment of a professional fund manager apgroval of their
recommended investment strategy will require ExeeutManagement
Committee approval.

Yearly investment returns generated by the CSA Foundation will be allocated
to the maintenance of CSA operations & activitietha sole discretion of the
CSA Executive Management Committee. Investmentmstmay also be re-
invested if not required for operational expenditur

Should the CSA Executive Management Committee wtome time wish to
allocate part or all of theapital contained in the CSA Foundation, a
corresponding minuted resolution must be endorsedtbeast a two-third
majority of committee memberand by a simple majority of all CSA
members who responded to a postal vote on the vshie a four-week time
period of the postal vote having been sent outhey @SA Secretary to all
financial members of the CSA.

6) Audit
All accounts of the Association shall be auditeditaily and submitted by the
Treasurer to the Annual General meeting. The Mgethall appoint an auditor to
audit the accounts for the ensuing year.

ALTERATION OF THE CONTITUTION

23.

1) Any member desiring to propose any amendment eradibn to this constitution
shall give notice in writing to the Secretary oé tAssociation at least two clear
months before the date of the Annual General Mgetifihe Secretary shall give
the members at least twenty-one clear days noficich proposed amendment
alteration or addition.

2) Any proposal may be adopted by the Associatioreeith whole or part thereof,
but a three quarters majority of members presethtvating, shall be necessary to
carry a resolution to add to, alter or amend thesttution.

3) The Secretary shall, within twenty-one days ofphassing of a resolution altering
the constitution, notify the Commissioner for Caiqie Affairs of the proposed
alteration, in accordance with clause 17 of theo&mdions Incorporation Act
1987.

BYE-LAWS
24.The Association may make such Bye-Laws as it thfitksAny amendment or addition to
the Bye-Laws shall require the approval of twodkiof the members present and voting

at a General or Special Meeting convened for thgigse.

COMMON SEAL



25.The Common Seal of the Association engraved wighnidime of the Association shall be
kept in the care of the President. The Seal stwllbe used or affixed to any deed or
other document except pursuant to a resolutiorhefBxecutive Committee and in the
presence of the President and two members of tleeufive Committee both of whom
shall subscribe their names as witnesses.

DISSOLUTION

26.The association may be dissolved or wound up bgiugen at any General Meeting or
Special General Meeting called for such purposporidissolution or winding up of the
Association and after satisfaction of all its debitsl liabilities, any property remaining
shall not be paid to, transferred or distributecbagst the members of the Association.
It shall be given to some other association, iastih or body having objects similar to
the objects of the Association, provided that aission, institution or body shall prohibit
the distribution of its income and property amongstmembers. Otherwise it shall be
paid to or transferred to a charitable associafistjtution or body as determined by the
members of the Association and provided always #mgt transfer of property to any
body or association shall only be made to such bmdgssociation which has been

approved pursuant to Section 78(1) (a) (ii) of theome Tax Assessment Act 1936 (as
amended).
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